
 CITY OF ALBUQUERQUE 

   REQUEST FOR BID 
 THE CITY OF ALBUQUERQUE, PURCHASING OFFICE IS REQUESTING OFFERS  
 FOR THE FOLLOWING GOODS OR SERVICES: 

 REQUEST NUMBER: RFB2008-088-GJ 
 TITLE: AUTOMOTIVE AND OFF ROAD PARTS AND LABOR CONTRACT 
 OPENING DATE: DECEMBER 26, 2007 (1:30 PM) 
 FOR ADDITIONAL INFORMATION CONTACT: 
 G. JARAMILLO, SENIOR BUYER, (505)768-3320 
 CITY OF ALBUQUERQUE PURCHASING OFFICE 
 ALBUQUERQUE/BERNALILLO COUNTY GOVERNMENT  
 CENTER 
 POST OFFICE BOX 1293 
 ONE CIVIC PLAZA 
 ALBUQUERQUE, NEW MEXICO 87103 
 THE CITY CLERK OF THE CITY OF ALBUQUERQUE WILL RECEIVE SEALED  
 OFFERS FOR THE GOODS OR SERVICES DESCRIBED IN THIS REQUEST AT: 

 OFFICE OF THE CITY CLERK 
 CITY OF ALBUQUERQUE 
 POST OFFICE BOX 1293 
 ONE CIVIC PLAZA 
 ALBUQUERQUE, NEW MEXICO 87103 

 HAND CARRIED OFFERS WILL BE RECEIVED AT THE OFFICE OF THE CITY  
 CLERK, ALBUQUERQUE/BERNALILLO COUNTY GOVERNMENT BUILDING,  
 BASEMENT LEVEL, 1 CIVIC PLAZA, ALBUQUERQUE, NM. 
 OFFERS WILL BE RECEIVED UNTIL 1:30 PM DECEMBER 26, 2007 
 NOTE: USE OF THE MAIL SERVICE IS AT YOUR OWN RISK FOR PROPER  
 DELIVERY. 
 OFFERS WILL BE OPENED AT 1:30 PM AT: 
  
 ALBUQUERQUE/BERNALILLO COUNTY GOVERNMENT  
 CENTER 
 7TH FLOOR CONFERENCE ROOM 
 ONE CIVIC PLAZA 
 ALBUQUERQUE, NEW MEXICO 
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 GENERAL INFORMATION AND REQUIREMENTS 
 REQUEST NUMBER: RFB2008-088-GJ 

 ALL OFFERORS ARE RESPONSIBLE FOR READING AND UNDERSTANDING ALL INFORMATION  
 CONTAINED IN THIS REQUEST. OFFERORS ARE RESPONSIBLE FOR CHECKING TO ASSURE THAT NO  
 PAGES ARE MISSING. PLEASE CHECK THIS PACKAGE UPON RECEIPT. IF ANY PAGES ARE MISSING  
 PLEASE CONTACT THE BUYER NAMED ON THE COVER PAGE. 
  
 THE FOLLOWING INFORMATION AND FORMS ARE REQUIREMENTS FOR THIS REQUEST. 

 ______ OFFEROR COMPLIANCE FORM 
 COMPLETE ALL APPLICABLE INFORMATION, INCLUDING YOUR FEDERAL TAX  
 IDENTIFICATION NUMBER, AND RETURN IT WITH YOUR OFFER. 

 ______ PRICING DETAIL FORM(S) 
 COMPLETE ALL PRICING DETAIL, INCLUDING UNIT AND EXTENDED PRICES  
 (THIS IS VERY IMPORTANT). 

 ______ OFFEROR COMMENTS FORM 
 IF APPLICABLE, COMPLETE, SIGN AND RETURN WITH YOUR OFFER. 

 ______ LOCAL PREFERENCE CERTIFICATION FORM 
 IF APPLICABLE, COMPLETE, SIGN AND RETURN WITH YOUR OFFER. THIS  
 FORM MUST ACCOMPANY YOUR OFFER TO BE CONSIDERED FOR THE  
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 OFFEROR COMPLIANCE FORM 
 REQUEST NUMBER: RFB2008-088-GJ FOR FURTHER INFORMATION 
 OPENING DATE: DECEMBER 26,2007 CALL G. JARAMILLO 
 AT (505)768-3320 
 DELIVERY DATE: _____________________ FOB POINT: 
 (PLEASE SPECIFY) VARIOUS DEPARTMENTS 
 VARIOUS LOCATIONS 

 REQUISITION  220593  ALBUQUERQUE, NM  
 BID BOND AMOUNT: $0.00 PERFORM BOND AMOUNT: $0.00 
 BID BOND PERCENT: 0% PERFORM BOND  0% 
 IF APPLICABLE, BID AND PERFORMANCE BOND INFORMATION CAN BE FOUND IN THE SUPPLEMENTAL  
 TERMS AND CONDITIONS. 
  
 DISCOUNT: PLEASE INDICATE YOUR FIRM'S DISCOUNT FOR PROMPT PAYMENT: 
                     (THE MINIMUM ACCEPTABLE PERIOD IS 20 CALENDAR DAYS) 
  
                                   20 CALENDAR DAYS:___________% 
  
                                   30 CALENDAR DAYS:___________% 
  
                  OTHER:____ CALENDAR DAYS:___________% 
  
 A 5% LOCAL PREFERENCE IS AVAILABLE FOR THIS BID. THE LOCAL PREFERENCE CERTIFICATION FORM  
 MUST BE COMPLETED, CERTIFIED AND SUBMITTED WITH THE BID IN ORDER TO BE CONSIDERED. 
 LOCAL PREFERENCE REQUESTED: MFG?______ BUSINESS?______ 
  
 A STATE RESIDENT PREFERENCE MAY BE AVAILABLE FOR THIS BID. A CURRENT STATE OF NEW MEXICO  
 PURCHASING OFFICE ISSUED RESIDENT PREFERENCE NUMBER MUST BE SUBMITTED WITH THE BID IN  
 ORDER TO QUALIFY FOR CONSIDERATION.  
  
 PLEASE ENTER THE STATE RESIDENT PREFERENCE NUMBER HERE:_____________ MFG?______  
 BUSINESS?______ 
  
                                                                                COMPLIANCE AGREEMENT 
  
           I, THE UNDERSIGNED, HAVE READ AND EXAMINED THE GENERAL TERMS , CONDITIONS, ANY  
 SUPPLEMENTAL TERMS AND CONDITIONS, AND THE SPECIFICATIONS OF THIS REQUEST AND AGREE TO  
 COMPLY WITH ALL OF THEM. 
  
          SIGNATURE: ___________________________________________ DATE:________/________/________ 
  
                   NAME: ___________________________________________ TITLE:_________________________ 
                                                           (PRINT OR TYPE) 
  
 COMPANY NAME:___________________________________________  EIN:__________________________               
      
  
 ADDRESS:___________________________________________ 
  
                     CITY:_____________________________STATE:________ ZIP:____________ 
  
 PHONE: (_______)_______-___________   FAX: (_______)_______-___________  EMAIL:_________ 
  
 DIRECT DEPOSIT PAYMENT TRANSFERS ARE STRONGLY ENCOURAGED. 
 TO ACCESS FORMS VISIT WWW.CABQ.GOV/ONLINESVCS/VENDOR/VENDORACH.HTML 
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 PRICING DETAIL FORM 
 REQUEST NUMBER: RFB2008-088-GJ 
 GROUP ITEM  UNIT  
  NO. NO. QUANTITY/UNI ITEM DESCRIPTION PRICE TOTAL PRICE 
 ********************************************************************************************************************************************* 
 IN ACCORDANCE WITH THE ENCLOSED  
 SPECIFICATIONS, TERMS AND CONDITIONS,  
 FURNISH THE CITY WITH THE FOLLOWING: 

 1 1.00 EA COMPLETE THE FOLLOWING PAGES AND  ___________________ ________________ 
 ESTIMATED LIST LABOR RATES AND PARTS COST BE  
 SURE TO REVIEW THE ENTIRE BID  
 PACKAGE FOR ALL TERMS AND  
 CONDITIONS THAT WILL GOVERN THIS  
 CONTRACT 
 ********************************************************************************************************************************************* 
 TWO AWARDS MAY BE MADE ONE WITH LOCAL PREFERENCE  
 AND ONE WITHOUT LOCAL PREFERENCE 
  
 PLEASE NOTE: THE CITY OF ALBUQUERQUE RESERVES THE  
 RIGHT TO ADD ADDITIONAL VENDORS AFTER AWARD OF THIS  
 BID, IF SO DOING IS IN THE BEST INTEREST OF THE CITY. 
  
 ONLY THE PURCHASING OFFICER MAY ADD VENDORS. 

 *******************************************************LAST ITEM REQUESTED****************************************************** 



NOTE: 
 
INVOICES SUBMITTED FOR PAYMENT, MUST INCLUDE, AT MINIMUM, THE 
FOLLOWING INFORMATION: 
 

A. WORK ORDER NUMBER 
B. CONTRACT NUMBER 
C. DOLLAR VALUE 
D. VEHICLE NUMBER 
E. MILEAGE READING 
F. DATE OF SERVICE 
G. MAKE, MODEL AND YEAR OF VEHICLE 
H. BREAKDOWN OF COST 

EACH INVOICE SHALL LIST SEPARATELY: 
A. COST OF LABOR (NUMBER OF HOURS OR FRACTION 

THEREOF, TO INCLUDE TAX , IN ACCORDANCE WITH 
APPROPRIATE FLAT RATE MANUAL (SHOP TIME) 

 
B.LISTING OF PARTSW AND LIST PRICE LESS DISCOUNT 
 

IF YOU DO NOT INCLUDE THIS INFORMATION PAYMENT 
MAY BE DELAYED. 
 

THE CITY OF ALBUQUERQUE IS TAX EXEMPT FOR PARTS. 
 
THE LABOR RATE UNIT PRICE BID MUST INCLUDE ALL APPLICABLE 
TAXES. 
 
 
. PARTS AND LABOR PRICING SHALL INCLUDE ALL 
APPLICABLE MISCELLANEOUS/HARDWARE/WASTE 
DISPOSAL/ENVIRONMENTAL FEES. 
 
INVOICES SUBMITTED WITH 
MISCELLANEOUS/HARDWARE/WASTE 
DISPOSAL/ENVIRONMENTAL FEES WILL NOT BE 
ACCEPTED BY THE CITY. 
 
NO SEPARATE CHARGES FOR THESE 
ITEMS WILL BE PAIL. 
 



ADDITIONAL PARTS AND LABOR CONTRACTS FOR RELATED PARTS AND 
SERVICES MAY BE ADDED (AT ANY TIME) THROUGHOUT THE CONTRACT 
PERIOD, IF IT IS IN THE BEST INTEREST OF THE CITY. ONLY THE 
PURCHASING OFFICER OR HIS DESIGNEE MAY ADD VENDORS TO THIS 
CONTRACT. 
 
IN ORDER TO BE CONSIDERED FOR ADDITION, A VENDOR MUST FILL 
OUT A BID PACKAGE. 
 
THIS BID IS FOR TWO (2) YEARS, WITH THE OPTION TO EXTEND FOR AN 
ADDITIONAL TWO (YEAR PERIOD. (TOTAL OF 4 YEARS) 
 
 

   NOTE: 
 
THIS BID REQUIRES $1,000,000 DOLLARS OF COMMERCIAL 
GENRAL LIABILITY INSURANCE. 
  
IF YOU ARE BIDDING LABOR YOU MUST HAVE A MINIMUM OF 
$1,000,000 DOLLARS OF GARAGE LIABILITY.  
 
YOU MUST ALSO HAVE WORKER COMPENSATION INSURANCE. 
 
IF YOU DO NOT PROVIDE A CERTIFICATE 
OF INSURANCE WITH YOUR BID YOU WILL 
NOT RECEIVE A PURCHASE ORDER 
(CONTRACT) UNTIL YOU DO.  
 
YOU MUST PROVIDE THIS CERTIFICATE 
EVEN IF YOU ALREADY HAVE ONE FILED 
WITH THE CITY.  


